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LEGAL DISCLAIMER
Agencies are responsible for complying with all currently-effective CGS Chapter 54 and agency-specific statutes. This form and its accompanying instructions do not constitute legal advice. Please consult with your agency’s legal counsel before using and submitting this form.

Applicability
In lieu of using this form, agencies may draft a Notice of Intent on agency letterhead that provides the information required by Section 4-168(a) of the Connecticut General Statutes.

Delete this instruction page before uploading the completed Notice of Intent to the eRegulations System.

COMPLETION STEPS
1. Save a copy of this form to your computer.
[image: ]
2. Complete all <text fields>. Select the entire field as shown here before you enter data. 
3. Complete the following items on the form.
(Letters below correspond to subparagraphs of CGS section 4-168(a).)

(A) Specify a public comment period of not less than 30 days.  The comment period must start on the day notice of intent is posted to the eRegulations System website.  The System will not allow input of a later start date. If your agency typically schedules a delayed start date in order to provide time for interested parties to prepare their comments, you may wish to consider scheduling a comment period longer than 30 days.

(B) Provide a description of the proposed regulation sufficiently detailed so as to apprise persons likely to be affected of the issues and subjects involved in the proposed regulations.[footnoteRef:1]  [1:  As of October 1, 2014, the proposed regulation itself must be posted to the eRegulations System as a separate document.  It is no longer included in the Notice of Intent.
] 


(C) Provide a statement of the purposes for which the regulation is proposed.[footnoteRef:2] [2:  Legislative Regulation Review Committee (LRRC) rules require that a detailed, plain language statement of purpose be submitted in a proposed regulation.  If desired, agencies may use the LRRC-required statement in a notice of intent. For more information please refer to the rules posted on the Committee's webpage at http://www.cga.ct.gov/rr/] 


(D) Provide a reference to the statutory authority for the proposed regulation.

(E) Provide specific details regarding when, where, and how interested persons may present views on the proposed regulations.  If the agency is required by statute to hold one or more public hearings, or if the agency has voluntarily decided to hold public hearings, include that information.

(F) Provide specific details regarding when, where, and how the public may obtain a copy of the small business impact statement for the proposed regulation and the regulatory flexibility analysis required by section 4-168a, if any.


Please remember to delete this instruction page before submitting the completed Notice of Intent for posting
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IMPORTANT INFORMATION FOR CONNECTICUT STATE AGENCIES
Please review the accompanying instruction page and disclaimer before completing and submitting this notice for posting to the eRegulations System website.  Please contact the Secretary of the State's Office at 860-509-6009 if you have questions.
Notice of Intent

[bookmark: Text2][bookmark: Dropdown3][bookmark: Text3]     In accordance with the provisions of Section 4-168(a) of the Connecticut General Statutes (CGS) the <Adopting Agency or Board Name> hereby gives notice that it proposes to adopt a regulation concerning <Subject or Title of Proposed Regulation>.  
Comment period (See CGS section 4-168(a)(1)(A)) 
[bookmark: Text4]A comment period of not less than thirty days shall begin upon posting of this notice to the eRegulations System website and shall end on <insert ending date of comment period here>.
Detailed description of the proposed regulation. (See CGS Sec. 4-168(a)(1)(B)) 
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[bookmark: Text5]     
Statement of the purposes for which the regulation is proposed. (See CGS Sec. 4-168(a)(1)(C))

[bookmark: Text6]     
Statutory authority (See CGS Sec. 4-168(a)(1)(D))

[bookmark: Text7]     
When, where and how to obtain a copy of the small business impact statement and, if applicable, the regulatory flexibility analysis required pursuant to Sec. 4-168a. (See CGS Sec. 4-168(a)(1)(E))

[bookmark: Text8]     
When, where and how interested persons may present their views on the proposed regulation 
(See CGS Sec. 4-168(a)(1)(F))
[bookmark: Text9]     
<Insert Date>
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 (signature)
<Insert Signer's Name>
<Insert Title>
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