Regulations of Connecticut State Agencies

Sec. 19a-401-31. Disclosure of personal data

(a) The Office shall not disclose to the public personal records of a confidential or private
nature except as required under state and federal law.

(b) Within four business days of receipt of a written request therefore, the Office shall
mail or deliver to the requesting individual a written response in plain language, informing
him or her as to whether or not the Office maintains personal data on that individual, the
category and location of the personal data maintained on that individual and procedures
available to review the records.

(c) Except where non-disclosure is required or specifically permitted by law, the Office
shall disclose to any person upon written request all personal data concerning that individual
which is maintained by the Office. The procedures for disclosure shall be in accordance
with the Freedom of Information Act, as defined in section 1-200 of the Connecticut General
Statutes. If the personal data is maintained in coded form, the Office shall transcribe the
data into commonly understandable form before disclosure.

(Adopted effective February 2, 2004)




