
Sec. 20-319-5. Records
(a) All schools, institutions or organizations conducting approved courses shall keep and

retain complete records of student attendance and evidence of completion for a period of at
least four (4) years after the completion of each course. Such records shall be available for
inspection by the commission. Upon satisfactory completion of any approved course, a
certificate, as prescribed by the commission, will be furnished by the school, institution or
organization to the student.

(b) The burden of proof of completion of each course shall be upon the licensee.
Documentation of such courses shall be submitted in such manner and at such times as
prescribed by the commission.
(Effective June 29, 1984)
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